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Part 4 - Chap ter 7100

Check Rec la ma tions

This chap ter pro vides in for ma tion to Fed eral pro gram agen -
cies (FPA) on poli cies, pro ce dures, and re ports is sued by the Fi -
nan cial Man age ment Serv ice (FMS) re gard ing the proc ess ing
of check rec la ma tions.

Section 7110 - Scope and
Applicability

FMS is re spon si ble for rec la ma -
tion of funds on im prop erly ne go ti -
ated Treas ury checks. This chap ter
in cludes re ports and guid ance to FPAs 
to as sist them in track ing and moni tor -
ing the check rec la ma tion pro cess.

Section 7115 - Authority

31 C.F.R. Parts 5 and 240, and 4
C.F.R. Parts 101-105 (Fed eral Claims
Col lec tion Stan dards), 31 U.S.C.
3302 (b).

Section 7120 - Definition of
Terms

Ad min is tra tive fee - Charge as sessed 
to cover ad min is tra tive costs in curred
as a re sult of de lin quent debt.

Ad min is tra tive off set - With hold ing
money pay able or held by the Gov ern -
ment to a per son to sat isfy a debt the
per son owes the Gov ern ment.

Check(s) - Check(s) drawn on the
U.S. Treas ury (Treas ury).

De lin quent debt - Rec la ma tions, as
of the date on the rec la ma tion ticket.

Fi nan cial in sti tu tion - Any bank,
sav ings bank, sav ings and loan as so -
cia tion, Fed eral or state char tered
credit un ion, or simi lar in sti tu tion.

In ter est - Charge as sessed when a
debt is con sid ered de lin quent. The in -
ter est rate as sessed is that of the cur -

rent value of funds to Treas ury; i.e.,
the Treas ury tax and loan rate. 

Par tial credit - Funds re ceived on
check rec la ma tions that do not cover
the to tal out stand ing bal ance of prin -
ci pal, in ter est charge, pen alty charge,
and ad min is tra tive fee.

Pen alty - Charge as sessed af ter a debt
is de lin quent for more than 90 cal en -
dar days. The rate is set at 6% per an -
num.

Re ceiv able - A debt owed to the gov -
ern ment.

Rec la ma tion - A de mand made by
Treas ury for re fund of the amount of a
check pay ment.

Rec la ma tion date - The date that the
rec la ma tion ticket (re quest for re fund) 
was pre pared.

Section 7125 - Check
Reclamations

FMS will re claim on im prop erly
ne go ti ated Treas ury checks, as pro -
vided for in 31 C.F.R. Part 240.6.
When a credit is re ceived that equals
prin ci pal and any ap pli ca ble charges
and fees re quested, FMS will for ward
the full prin ci pal to the FPA, if the
FPA is hold ing the re ceiv able. When a 
credit is re ceived that equals the prin -
ci pal only, FMS will for ward the full
prin ci pal to the FPA, if the agency is
hold ing the re ceiv able. Par tial cred its
re ceived will be for warded to the FPA
with an in di ca tor that the credit is par -
tial. FMS has found that in gen eral,
ad di tional funds are not forth com ing

on par tial credit; how ever, FMS will
con tinue col lec tion ac tion. Cred its are 
proc essed daily.

Section 7130 - Interest, Penalty
Charges, and Administrative
Fee

In ter est on any un paid rec la ma tion 
will start ac cru ing on the 61st day af -
ter the rec la ma tion date. An ad min is -
tra tive fee will also be as sessed at that
time. The ad min is tra tive fee will be
cal cu lated in ac cor dance with the re -
quire ments of the Fed eral Claims Col -
lec tion Stan dards.

A pen alty shall be charged on any
rec la ma tion that re mains de lin quent
over 90 cal en dar days. FMS may ref er 
any rec la ma tion that is un paid for 120
cal en dar days af ter the rec la ma tion
date for ad min is tra tive off set. If in ter -
est, pen alty charges, and ad min is tra -
tive fees were col lected, those charges 
and fees will be de pos ited into the
Treas ury's Gen eral Ac count. 

Section 7135 - Collection
Action

FMS will con tinue col lec tion ac -
tion on check rec la ma tions un til—

1.  The ac crued ad min is tra tive fee
equals or ex ceeds the out stand ing
prin ci pal, or

2.  The bal ance out stand ing be -
comes $25.00 or less, or

3.  All col lec tion steps have been
at tempted, and the FPA has con curred
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with the dis con tinu ance of col lec tion
ac tion.

Col lec tion ac tion will not be ter -
mi nated where a pro test or le gal is sue
is pend ing reso lu tion. Any amount re -
cov ered on FPA re ceiv ables will be
re funded to the FPA.

Section 7140 - Electronic
Transmission of Partial Credits

When only a par tial credit is col -
lected, the in di ca tor “CP” (credit par -
tial) will ap pear on the GOALS
rec ord. The in di ca tor “CP” will be in
the “status code” field for the de tail
rec ords in GOALS. For Vet er ans Af -
fairs, Rail road Re tire ment Board, In -
ter nal Reve nue Serv ice, and Of fice of
Per son nel Man age ment who re ceive
their data via FMSNet, the in di ca tor
“CP” ap pears in the rec ord lay out at
po si tion 177 and 178. Par tial cred its
for So cial Se cu rity Ad min istra tion
will be trans ferred to them by an SF
1081 credit docu ment.

Section 7145 - Reclamation
Reports

FMS gen er ates a se ries of rec la -
ma tion re ports to help FPAs moni tor
the rec la ma tion pro cess, which are il -
lus trated in the Ap pen dix. 

7145.10 - Aging
Reclamations Reports

FMS mails three bi monthly re -
ports to FPAs on ag ing rec la ma tions.
The first is a cu mu la tive re port of
open rec la ma tions in sti tuted on
agency re ceiv ables that have reached
the 18 through 23- month age cate gory 
(See Ap pen dix 1). The sec ond re port
is also a cu mu la tive re port of rec la ma -
tions in sti tuted on agency re ceiv ables
that have reached the 24- month or
older age cate gory(See Ap pen dix 2).
The third is a cu mu la tive re port of
open rec la ma tions that are less than 18 
months old and all avail able col lec -
tion ac tions have been at tempted (See
Ap pen dix 3). The re ports will list all
of the col lec tion ac tions that FMS has
at tempted.

The FPA will ad vise FMS if they
want FMS to cease the rec la ma tion
col lec tion. The Rec la ma tion Col lec -
tion Ac tions Com pleted Re port (un -
der 18 months) and the Ag ing
Rec la ma tion Re port (18 through 23
months) are for in for ma tional pur -
poses only; the FPA may re turn these
re ports to FMS if they wish any rec la -
ma tions on the re port to be aban -
doned. 

The agency will re turn an an no -
tated copy of the 24 month or older
age cate gory Ag ing Rec la ma tions re -
port to FMS, within 45 days of re ceipt, 
in di cat ing which rec la ma tion(s) they
wish to aban don. If FMS does not re -

ceive the an no tated list ing of the 24
month or older age cate gory rec la ma -
tions from the FPA, FMS will aban -
don the rec la ma tion(s) and ad vise the
FPA. See con tacts page for ad dress.

7145.20 - Abandonment
Notice to Agencies

 In ad di tion to the ini tial no ti fi ca -
tion that a rec la ma tion was aban -
doned, each month FMS will re port to
FPAs rec la ma tions aban doned dur ing
the ac count ing month (See Ap pen dix
4).

Section 7150 - Reporting to the
Internal Revenue Service and
IRS Form 1099-C

It is the re spon si bil ity of the FPA
to re port un col lected prin ci pal on their 
re ceiv ables to the In ter nal Reve nue
Serv ice (IRS) on IRS Form 1099-C.
To as sist FPAs, FMS will send the
FPAs a re port on un col lected prin ci pal 
for their re ceiv ables, at the end of the
cal en dar year (See Ap pen dix 5) and
again at the end of Feb ru ary with any
modi fi ca tions to the data (See Ap pen -
dix 6). 

(FMS will re port to the IRS all un -
col lecti ble prin ci pal on Treas ury re -
ceiv ables and in ter est, pen alty
charges, and fees for all re ceiv ables
re lated to check rec la ma tions.) 
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Con tacts

Ques tions con cern ing this chap ter should be di rected to:

Rec la ma tion Branch
Fi nan cial Man age ment Serv ice
De part ment of the Treas ury
3700 East- West High way,
Room 700D
Hyatts ville, MD 20782
 (Tele phone 202-874-7770) 

VOL 1 4-7100

T/L 579 March 1998



APPENDICES LISTING

App. No. Title

1 Aging Reclamations Report
(Agency) (18 through 23 Months)

2 Aging Reclamations Report 
(Agency) (24 or More Months)

3 Reclamation Collection Actions
Completed
(Agency) (Under 18 Months)

4 Abandonment Notice to Agencies

5 Agency Receivables for IRS Form 1099-C
Reporting

6 Corrected Agency Receivables for IRS
Form 1099-C Reporting

T/L 579 1 March 1998
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REPORT ID: CCTRR341 FINANCIAL MANAGEMENT SERVICE
DATE: PREPARED: MMDDYY FINANCIAL INFORMATION PAGE: X

ACCTG PERIOD: MMYY TREASURY RECEIVABLE, ACCOUNTING AND COLLECTION SYSTEM
ALC 00001701 AGING RECLAMATIONS REPORT (AGENCY)

AGENCY NAME: DEPARTMENT OF THE NAVY (18 THROUGH 23 MONTHS)
ADDRESS: NAVY ACCOUNTING AND FINANCE CENTER

NAFC: 6312 - SANDY VINCENT
ROOM 308 CM#3
WASHINGTON, D.C.
20376-5001

RECL
DATE
MMDDYY

CHK
SYM
NUM
9999

CHK
SER
NUM
42004172

RECL
AMOUNT
200.00

PRIN
AMT
200.00

INT
AMT
15.77

PEN
AMT
17.98

ADMIN
AMOUNT
47.76

TOTAL
AMOUNT
281.51

BANK
RTN
321005127

COLL
ACTION
CODES
123456
YYNNNN

ACT
CDE

PAYEE
ID
AUSTIN

TOTAL OUTSTANDING 200.00 200.00 15.77 17.98 47.76 281.51 098A

               

KEY TO COLLECTION ACTION CODES:
1- Interest Billing Statements Sent
2 - Bank Referred For DOE Offset
3 - Bank Referred For HUD Offset
4 - Bank Referred To Other Agencies (Non IRS)
5 - Collection Effort On Part of Collection Analyst
6 - Bank Referred For IRS Tax Refund Offset
Y - Yes    N - No    I - Ineligible
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REPORT ID: CCTRR341 FINANCIAL MANAGEMENT SERVICE
DATE: PREPARED: MMDDYY FINANCIAL INFORMATION PAGE: X

ACCTG PERIOD: MMYY TREASURY RECEIVABLE, ACCOUNTING AND COLLECTION SYSTEM
ALC 00001701 AGING RECLAMATIONS REPORT (AGENCY)

AGENCY NAME: DEPARTMENT OF THE NAVY (24 OR MORE MONTHS)
ADDRESS: NAVY ACCOUNTING AND FINANCE CENTER

NAFC: 6312 -SANDY VINCENT
ROOM 308 CM#3
WASHINGTON, D.C.
20376-5001

RECL
DATE
MMDDYY

CHK
SYM
NUM
9999

CHK
SER
NUM
42004173

RECL
AMOUNT
300.00

PRIN
AMT
300.00

INT
AMT
32.45

PEN
AMT
37.48

ADMIN
AMOUNT
47.76

TOTAL
AMOUNT
417.69

BANK
RTN
321005127

COLL
ACTION
CODES
123456
YYNNNN

ACT
CDE

PAYEE
ID
ELIOU89UAS

TOTAL OUTSTANDING 300.00 300.00 32.45 37.48 47.76 417.69      

               

KEY TO COLLECTION ACTION CODES:
1- Interest Billing Statements Sent
2 - Bank Referred For DOE Offset
3 - Bank Referred For HUD Offset
4 - Bank Referred To Other Agencies (Non IRS)
5 - Collection Effort On Part of Collection Analyst
6 - Bank Referred For IRS Tax Refund Offset
Y - Yes    N - No    I - Ineligible
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REPORT ID: CCTRR342 FINANCIAL MANAGEMENT SERVICE
DATE: PREPARED: MMDDYY FINANCIAL INFORMATION PAGE: X

ACCTG PERIOD: MMYY TREASURY RECEIVABLE, ACCOUNTING AND COLLECTION SYSTEM
ALC 00001701 RECLAMATION COLLECTION ACTIONS COMPLETED (AGENCY)

AGENCY NAME: DEPARTMENT OF THE NAVY (UNDER 18 MONTHS)
ADDRESS: NAVY ACCOUNTING AND FINANCE CENTER                             AS OF: MMDDYY

NAFC: 6312 -SANDY VINCENT
ROOM 308 CM#3
WASHINGTON, DC
20376-5001

RECLAM
DATE
MMDDYY

MMDDYY

CHK
SYM
NUM
9999

9999

CHK
SER
NUM
43004391

43004391

ORIGINAL
RECL
AMOUNT
400.00

500.00

PRINCIPAL
OUTSTANDING
AMT
400.00

500.00

INT
AMT
8.22

10.55

PEN
AMT
7.89

9.89

ADMIN
AMOUNT
39.80

39.80

TOTAL
OUTSTANDING
AMOUNT
455.91

560.24

BANK
RTN
333348722

222272984

COLL
ACTION
CODES
123456
YYYYYY

YYYYYY

ACT
CDE

PAYEE
ID
ASDF33

ASREE3

TOTAL AMT OUTSTANDING 900.00 900.00      18.77 17.78 79.60 1016.15       

               

KEY TO COLLECTION ACTION CODES:
1- Interest Billing Statements Sent
2 - Bank Referred For DOE Offset
3 - Bank Referred For HUD Offset
4 - Bank Referred To Other Agencies (Non IRS)
5 - Collection Effort On Part of Collection Analyst
6 - Bank Referred For IRS Tax Refund Offset
Y - Yes    N - No    I - Ineligible
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REPORT ID: CCTRR359 FINANCIAL MANAGEMENT SERVICE
DATE: PREPARED: MMDDYY FINANCIAL INFORMATION PAGE: X

ACCTG PERIOD: MMYY TREASURY RECEIVABLE, ACCOUNTING AND COLLECTION SYSTEM
ALC 00001700 ABANDONMENT NOTICE TO AGENCIES

AGENCY NAME: DEPARTMENT OF DEFENSE FOR THIS MONTH THROUGH: MMDDYY
ADDRESS: DEFENSE FINANCE AND ACCT SERVICE

CLEVELAND CENTER REC BR
DFAS-CL/JFRA
1240 EAST NINTH STREET
CLEVELAND, OH
44199

CHECK
SYMBOL
NUMBER

 9999

CHECK
SERIAL
NUMBER 

460200NN

CHECK
ISSUE
 DATE 

MMDDYY

RECL
AMOUNT

40.00

PAYEE
NAME 

LAURA LAMONTE

PAYEE
ID

100231231123

ABAND
AMOUNT

89.72

REA
CDE*

78

AGENCY 
REF NUM
(SF-1184)
R460RECLAMATIONS
2000

NUMBER OF ABANDONED ITEMS FOR THIS ALC: 1

TOTAL ABANDONED AMOUNT FOR THIS ALC: 89.72

*KEY REASON CODE (REA CDE*) DEFINITIONS ARE AS FOLLOWS:
13 - RECLAMATION TERMINATED - CHECK DEPOSITED TO PAYEES ACCOUNT
14 - RECLAMATION TERMINATED SECRET SERVICE REPORT
15 - RECLAMATION TERMINATED - FAMILY INVOLVEMENT
23 - UNABLE TO REGENERATE RECLAMATION TO CORRECT BANK - STATUTE OF LIMITATIONS EXPIRED PREVENTING RECOVERY
25 - RECLAMATION TERMINATED - AGENT CASHIER/CHECK NEGOTIATED BY AGENCY
44 - RELEASE OF CLAIM RECEIVED
45 - RECLAMATION TERMINATED - (BANK CEASED OPERATION - NO FDIC)
47 - WRONG DATE OF DEATH
50 - STATUTE OF LIMITATIONS EXPIRED PREVENTING RECOVERY
51 - AGENCY REQUESTED RECOVERY ON WRONG CHECK
53 - DECEASED PAYEE - BANK/PAYEE REFUNDED MONEY TO AGENCY
77 - FUNDS UNCOLLECTIBLE - ADMIN COST EXCEEDED THE PRINCIPAL AMOUNT
78 - FUNDS UNCOLLECTIBLE - ALL COLLECTION ACTIONS HAVE BEEN ATTEMPTED
79 - RECLAMATION TERMINATED - PAYEE INVOLVED IN NEGOTIATION
80 - RECLAMATION TERMINATED PER AGENCY REQUEST
87 - COSTS OF FURTHER COLLECTION ACTIONS WILL LIKELY EXCEED THE AMOUNT THAT COULD BE RECOVERED
89 - RECLAMATION TERMINATED ON ADVICE OF LEGAL COUNSEL
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REPORT ID: CCTRR359 FINANCIAL MANAGEMENT SERVICE
DATE: PREPARED: MMDDYY FINANCIAL INFORMATION PAGE: X

ACCTG PERIOD: MMYY TREASURY RECEIVABLE, ACCOUNTING AND COLLECTION SYSTEM
ALC 00001700 ABANDONMENT NOTICE TO AGENCIES

AGENCY NAME: DEPARTMENT OF DEFENSE FOR THIS MONTH THROUGH: MMDDYY
ADDRESS: DEFENSE FINANCE AND ACCT SERVICE

CLEVELAND CENTER REC BR
DFAS-CL/JFRA
1240 EAST NINTH STREET
CLEVELAND, OH
44199

CHECK
SYMBOL
NUMBER

 9999

CHECK
SERIAL
NUMBER 

460200NN

CHECK
ISSUE
 DATE 

MMDDYY

RECL
AMOUNT

40.00

PAYEE
NAME 

LAURA LAMONTE

PAYEE
ID

100231231123

ABAND
AMOUNT

89.72

REA
CDE*

78

AGENCY 
REF NUM
(SF-1184)
R460RECLAMATIONS
2000

NUMBER OF ABANDONED ITEMS FOR THIS ALC: 1

TOTAL ABANDONED AMOUNT FOR THIS ALC: 89.72

*KEY REASON CODE (REA CDE*) DEFINITIONS ARE AS FOLLOWS:
13 - RECLAMATION TERMINATED - CHECK DEPOSITED TO PAYEES ACCOUNT
14 - RECLAMATION TERMINATED SECRET SERVICE REPORT
15 - RECLAMATION TERMINATED - FAMILY INVOLVEMENT
23 - UNABLE TO REGENERATE RECLAMATION TO CORRECT BANK - STATUTE OF LIMITATIONS EXPIRED PREVENTING RECOVERY
25 - RECLAMATION TERMINATED - AGENT CASHIER/CHECK NEGOTIATED BY AGENCY
44 - RELEASE OF CLAIM RECEIVED
45 - RECLAMATION TERMINATED - (BANK CEASED OPERATION - NO FDIC)
47 - WRONG DATE OF DEATH
50 - STATUTE OF LIMITATIONS EXPIRED PREVENTING RECOVERY
51 - AGENCY REQUESTED RECOVERY ON WRONG CHECK
53 - DECEASED PAYEE - BANK/PAYEE REFUNDED MONEY TO AGENCY
77 - FUNDS UNCOLLECTIBLE - ADMIN COST EXCEEDED THE PRINCIPAL AMOUNT
78 - FUNDS UNCOLLECTIBLE - ALL COLLECTION ACTIONS HAVE BEEN ATTEMPTED
79 - RECLAMATION TERMINATED - PAYEE INVOLVED IN NEGOTIATION
80 - RECLAMATION TERMINATED PER AGENCY REQUEST
87 - COSTS OF FURTHER COLLECTION ACTIONS WILL LIKELY EXCEED THE AMOUNT THAT COULD BE RECOVERED
89 - RECLAMATION TERMINATED ON ADVICE OF LEGAL COUNSEL
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REPORT ID: CCTRR658 FINANCIAL MANAGEMENT SERVICE
DATE: PREPARED: MMDDYY FINANCIAL INFORMATION PAGE: X

ACCTG PERIOD: MMYY TREASURY RECEIVABLE, ACCOUNTING AND COLLECTION SYSTEM
ALC 28045300 AGENCY RECEIVABLES FOR IRS FORM 1099-C REPORTING

AGENCY NAME: SOCIAL SECURITY ADMINISTRATION                            FOR TAX YEAR ENDING 12/31/YY
ADDRESS: MID-ATLANTIC PROGRAM SERVICE CENTER

CHIEF, DEBT MANAGEMENT BRANCH
3000 SPRING GARDEN STREET
PHILADELPHIA, PA
19123

EIN: 20-1212123

BANK NAME:
ADDRESS:

BANK OF SAIPAN
PO BOX 690
SAIPAN, MARIANA ISLANDS,
MP 96950

PAYEE
ID NUMBER
R9099888

CHECK

SYMBOL
NUMBER
9999

CHECK
SERIAL
NUMBER
43004352

RECLAMATION
TICKET
NUMBER
1000001

PRINCIPAL
AMOUNT
ABANDONED
30.00

RECLAMATION
DATE
MMDDYY

EIN TOTAL AMOUNT:
30.00

TOTAL AMOUNT FOR ALC: 30.00
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REPORT ID: CCTRR659 FINANCIAL MANAGEMENT SERVICE
DATE: PREPARED: MMDDYY FINANCIAL INFORMATION PAGE: X

ACCTG PERIOD: MMYY TREASURY RECEIVABLE, ACCOUNTING AND COLLECTION SYSTEM
ALC 28045300 CORRECTED AGENCY RECEIVABLES FOR IRS FORM 1099-C REPORTING

AGENCY NAME: SOCIAL SECURITY ADMINISTRATION                            FOR TAX YEAR ENDING 12/31/YY
ADDRESS: SOUTHEASTERN PROGRAM SERVICE CENTER

CHIEF, DEBT MANAGEMENT BRANCH
PO BOX 380580
BIRMINGHAM, AL
35283

BANK NAME:
ADDRESS:

FIRST HAWAIIAN 
PO BOX 3200
HONOLULU, HI 96847

EIN
10-1010101

PAYEE
ID NUM
BIM3233

CHECK
SYMBOL
NUMBER
9999

CHECK
SERIAL
NUMBER
42004101

RECLAMATION
TICKET
NUMBER
1000001

PRINCIPAL
AMOUNT
ABANDONED
11.25

RECLAMATION
DATE
MMDDYY

EIN TOTAL AMOUNT: 10-1010101 11.25

TOTAL AMOUNT FOR ALC: 28045400 11.25
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13. FMS 210RS: Receipt for ECS Security Administrator Token/PIN
14. FMS210RX: Ordr/Receipt for FedSelect Blank Check Stock

2000 PAYMENT ISSUE DISBURSING PROCEDURES

2010 Scope and Applicability
2015 Authority
2020 Control Over Disbursements
2025 Basic Disbursement Requirements
2030 Standard Form Vouchers
2035 Information to be Furnished on Vouchers
2040 Certification and Approval of Vouchers
2045 Payments From Basic Vouchers
2050 Payments from Treasury Electronic Certification System Voucher and Schedule of Payments
2055 Payments from Paper SF 1166, Voucher and Schedule of Payments
2060 Payments from SF 1166-EDP, Voucher and Schedule of Payments
2065 Foreign Currency Payments
2070 Furnishing of Enclosures or Inserts With Treasury Checks
2075 Restricted Delivery of Checks
2080 Designating Agents to Receive Salary Checks

Contacts

Appendices
1.  SF 1166: Voucher and Schedule of Payments
      SF 1167: Voucher and Schedule of Payments (Continuation Sheet)

SF 1166-EDP: Print Layout SF 1166-EDP Voucher and Schedule of Payments
(Computer-generated)

2. SF 1166: Voucher and Schedule of Payments
Explanation of Items to be Reported on SF 1166 Scheduled for Payment in Foreign
Currency
SF 1166: Voucher and Schedule of Payments
Explanation of Items to be Reported on SF 1166 Scheduled for Payment When the
Precise Equivalent to be Paid in Foreign Currency is Not Known
SF 1166: Voucher and Schedule of Payments
Explanation of Items to be Reported on SF 1166 Scheduled for Payment to a Payee in
an Excess or Near-Excess Currency Country When Payment Must be Made in U.S.
Dollars
SF 1166: Voucher and Schedule of Payments
Explanation of Items to be Reported on SF 1166 Scheduled for Payment When the
Amount Payable in Foreign Currency is Limited by Law

3. Insert Specifications, Packing, and Shipping Instructions for Tabulating Cards
4. List of Restricted Countries Designated in 31 CFR Part 211
5. List of Foreign Assets Control Regulations Referenced in 31 CFR Part 211
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3000 IMPREST FUND CASH HELD AT PERSONAL RISK BY DISBURSING
OFFICERS AND CASHIERS

3010 Introduction
3015 Authority
3020 Definition of Terms
3025 Authorization and Designation
3030 Agency Regulations
3035 Maintenance of Cash
3040 Requirements Concerning Authorized Classes of Payments, Safeguards, and Audits of

Imprest Funds
3045 Disposition of Excess Cash Withdrawn for Payrolls
3050 Accounting
3055 Exclusions and Waivers
3060 Periodic Review of Existing Designations

Contacts

4500 GOVERNMENT PURCHASE CARDS

4510 Authority
4515 Policy and Use
4520 Definition of Terms
4525 Agency Procedures
4530 Refund of Contractual Costs
4535 Review and Approval of Billing Statement for Payment
4540 Electronic Commerce

Contacts

5000 REQUISITIONING, PREPARING, AND ISSUING TREASURY CHECKS
5010 General
5015 Submission of Disbursing Officers’ Signature Specimens and Designation of Assistants
5020 Specifications and Characteristics of Treasury Checks
5025 Requisitioning Treasury Checks
5030 Safekeeping and Control of Blank Check Stock
5035 Drawing and Inscribing Treasury Checks

Contacts

Appendices
1. GPO Form 2431: Print Order
2. Packaging Units and Shipping Weights of Blank Treasury Checks by Kind of Assembly
3. Definition of Secure Room

6000 CHECKING ACCOUNTS WITH THE UNITED STATES TREASURY

6010 Scope and Applicability
6020 Checking Account Symbol Maintenance
6025 Check Issue Reporting
6030 Reporting of Documents by Disbursing Officers
6035 Spoiled Checks
6040 Control Checks
6045 Voided Checks
6050 Checking Account Reconciliation Reports and Adjustments by the Financial Management

Service
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6055 Check Issue Adjustments by Disbursing Offices
6095 Inquiries

Appendices
1. SF 1179: Month End Check Issue Summary
2. FMS Form 5206: Advice of Check Issue Discrepancy
3. OF 1017-G: Journal Voucher

6500 MAGNETIC TAPE CHECK ISSUE AND REPORTING LEVEL 8

6510 Scope and Applicability
6515 Authority
6520 Issue Reporting for Level 8
6530 Conversion Testing Process for Level 8
6540 Tape Reporting Requirements for Level 8
6550 Disbursing Office Responsibility for Magnetic Tapes
6595 Inquiries

Appendices
1. Sample Tape/Transmittal Structure
2. Standard Issue Transmittal Header Record
3. Standard Issue Record
4. Standard Issue Transmittal Trailer Record
5. Magnetic Tape Control Record

7000 CANCELLATIONS, DEPOSITS, AND CLAIMS FOR CHECKS DRAWN
ON THE UNITED STATES TREASURY

7010 Scope and Applicability
7015 Authority
7020 Definition of Terms
7030 Automatic Cancellation of Available Checks
7035 Special Processing of Undeliverable Checks in the Possession of Disbursing Offices and

Agencies
7040 Claims for Undeliverable Checks
7045 Procedures for Depositing Available, Canceled, and Undelivered Checks
7050 Treasury Regional Financial Center Cancellation of Available Checks by Magnetic Tape
7055 Accounting and Reporting Requirements for Available Check Cancellations and

Undelivered Check Deposit Transactions
7060 Unavailable Check Processing
7065 Filing a Claim
7070 Accounting and Reporting Requirements for Unavailable Check Cancellations and Related

Transactions
7080 Holder-In-Due-Course Claims Procedures
7095 Inquiries

Appendices

1. SF 1098: Schedule of Canceled or Undelivered Checks
2. SF 1184: Unavailable Check Cancellation Explanation of Items to be Indicated on SF

1184: Unavailable Check Cancellation Magnetic Tape Format
3. List of Stop Reason Codes
4. FMS 1133: Claim Against the United States for the Proceeds of a Government Check
5. FMS 3864: Agency Recertification Follow-Up
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6. Batch Control Sheet (SF 1184)
7. FMS 3875: Out-Of-Balance Notice
8. Tape Capture Report (SF 1184 Tape Capture Output Report)
9. FMS Daily Advice of Status
10. Status Codes/Messages for Subsequent Treasury Communications Cross Reference

Chart of Status Codes/Messages Provided to Agencies
11. Explanation of Codes/Messages on Daily Advice of Status (DAS) and Claims

Documents (FMS 3858)
When Treasury Will Reject a Subsequent SF 1184 Submission on the Same Check
Action to be Taken on Rejected Subsequent SF 1184 Submissions

12. SF 1081 EDP: Voucher and Schedule of Withdrawals and Credits
13. SF 1081 Listing
14. FMS 1185: Schedule of Unavailable Check Cancellations and Credits
15. FMS 3858: Claims Document (Four Parts)

Page 1 Claims Document (Payee)
Page 2 Claims Document (Agency)
Page 3 Payee Instructions
Page 4 Claim Against the United States for the Proceeds of a Government Check

16. FMS 1133: Modified Claim Against the U.S. for the Proceeds of a Government Check
17. FMS 3859: Claims Disposition Notice
18. Worksheet for Monthly SF 224 Report for SF 1081 Only
19. FMS 6653: Undisbursed Appropriation Account
20. Holder-In-Due-Course Claim

7100 CHECK RECLAMATIONS

7110 Scope and Applicability
7115 Authority
7120 Definition of Terms
7125 Check Reclamations
7130 Interest, Penalty Charges, and Administrative Fee
7135 Collection Action
7140 Electronic Transmission of Partial Credits
7145 Reclamation Reports
7150 Reporting to the Internal Revenue Service and IRS Form 1099-C
 Contacts

Appendices

1.  Aging Reclamations Report
     (Agency) (18 Through 23 Months)
2.  Aging Reclamations Report (Agency) (24 or More Months)
3.  Reclamation Collection Actions Completed (Agency) Under 18 Months
4.  Abandonment Notice to Agencies
5.  Agency Receivables for IRS Form 1099-C Reporting
6.  Corrected Agency Receivables for IRS Form 1099-C Reporting

8000 DESIGNATED DEPOSITARY CHECKING ACCOUNTS
8010 Introduction
8020 Checks, Check Issue Records, and Deposit Information
8030 Voided and Spoiled Checks
8040 Check Issue Adjustments by Disbursing Offices
8050 Cancellation of Depositary Checks
8060 Undeliverable Checks Drawn on Designated Depositaries
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8070 Claims on Account of Nonreceipt, Loss, Theft, Destruction, Mutilation, or Forgery of
Depositary Checks

8080 Periodic Transfer of Proceeds of Uncurrent Checks
8085 Monthly Depositary Bank Statement
8090 Closing of the Bank Accounts
8095 Inquiries

Appendix

Forms Prescribed for Designated Depositary Checking Accounts

9000 FOREIGN EXCHANGE

9010 Scope and Applicability
9015 Authority
9020 Definition of Terms
9030 Designated Depositaries
9040 Foreign Exchange Transactions for Official Purposes
9045 Cashing Checks and Other Instruments in Foreign Countries for Accommodation Purposes
9050 Acquisition of Foreign Exchange
9060 Rate of Exchange for Expenditures and Accommodation Exchanges
9070 Collections and Interest on Deposits
9075 Disbursements
9080 Excess and Near-Excess Currencies
9090 Gains and Deficiencies
9095 Inquiries


	T/L 579
	Check Reclamations I TFM 4-7100
	Appendicies
	TOC Volume I 
	TOC Part 4 Volume I

